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ITOJIMTUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY «Bepxnerakepmenckas OOIL umenn

I'adgenxas CaduroBa»

1. O01mue noJj1o;KeHu s

1.1. Hacrosimas nonutuka 00padboTku nepcoHanbHbIX JaHHBIX MBOY « BepxnerakepmeHnckas
OOIII nmenu I'abnenxas CabutoBay (nanee — [lonuTrka) onpeaenser neau o0padoTKu
MIEPCOHAIBHBIX JAHHBIX, KATETOPHUHU U IEpeUeHb 00padaThIBAEMBbIX MTEPCOHATBHBIX JAHHBIX,
KaTeropuu cyobeKToB, IEPCOHATIbHbBIC JaHHbIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKU MX
00pabOTKU M XpaHEHHs, MOPSIO0K YHUUTOXKEHUS IEPCOHATBHBIX JTAaHHBIX PU JOCTHKEHHUHN TENIei
ux 00pabOTKM MM IPU HACTYIJICHUH MHBIX 3aKOHHBIX OCHOBaHMUH B MBOY
«Bepxnerakepmenckast OOII umenu ["abnenxas Cadutosa» (nanee — Ilkoina).

1.2. JlokanbHble HOPMAaTUBHbBIE aKThl U UHBIE JOKYMEHTBI, PETJIaMEHTUpYIoLEe 00paboTKy
nepcoHa bHbIX AaHHBIX B [lIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit I[loautuku.

1.3. [etictBue [loauTtuku pacnpocTpaHseTcs Ha epcoHalbHbIe JaHHbIe, KoTopble [Ikona
o0pabaTbIBaeT C UCMOIb30BaHUEM U 0€3 UCIOIb30BAaHUs CPEJICTB aBTOMATHU3ALIUH.

1.4. B IlonuTHke UCIONB3YHOTCS CIEAYIOINE TIOHATHSA:

e TE€pPCOHAJIbHBIE JaHHBIE — JIt00ast HH(POPMAIHs, OTHOCSIIASCS MPSIMO MJIM KOCBEHHO K
OTpeieIEHHOMY WM onpezensieMoMy (hru3ndeckoMy Uiy (CyOBbeKTy MepCOHaIbHBIX

JTAHHBIX );

e TEpPCOHAIBLHBIC TaHHBIE, pa3pEUICHHbBIE CYOBEKTOM IMEPCOHATBHBIX TaHHBIX IS
pacrpocTpaHeHUs, — IEPCOHAIbHbIE JaHHBIE, JJOCTYIl HEOrPAaHUYEHHOTO KpyTa JIUI] K
KOTOPBIM IPEIOCTABICH CYOBEKTOM IEPCOHATBFHBIX TAHHBIX ITyTEM JIa4X COTJIACHS Ha
00pabOTKy MEPCOHAIBHBIX TAaHHBIX, Pa3pEeIIEHHBIX CYyOBEKTOM MEPCOHAIBHBIX TAHHBIX
JUTSL PaclipOCTPaHEHUs B TIOPSIIKE, TIpeaycMoTpeHHOM DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3aKoH);

e OIlepaTop MepcoHaIbHBIX TaHHBIX (oneparop) — Llllkona — ropuanyeckoe auIo,
CaMOCTOSITENIFHO WJIM COBMECTHO C JIPYTMMHU JIMLIAMH OpraHu3yloliee U (Min)
OCYIIECTBIIsIFOIIee 00pabOTKY EPCOHAITBHBIX JaHHBIX, OTPEACIISIONISE IIEITH
00pabOTKM NEPCOHANBHBIX JIaHHBIX, COCTaB MEPCOHAIBHBIX JTaHHBIX, TOIEKALTIX
00paboTke, TeUcTBUS (OMepalun), COBEpIIaeMble C IEPCOHATBLHBIMHU TaHHBIMU,
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e 00paboTKa MePCOHATBHBIX JAHHBIX — JACHCTBHUE (OTepaIys) Uil COBOKYITHOCTh
JeHCcTBH (omeparnii) ¢ mepcoHaTbHBIMU JAHHBIMU C UCIIOJIb30BAaHUEM U 0€3
HCIIOJIb30BaHUs CPEJICTB aBTOMATU3AlIUU, BKIItoUasi cOOp, 3aMuch, CUCTEMAaTU3AlIUIO,
HAKOIUICHUE, XpaHCHHE, yTOYHCHHE (OOHOBIICHUE, H3MEHEHUE ), U3BIICUCHHUE,
UCIOJIb30BaHUE, nepeaayy (pacnpocTpaHeHue, pe10CTaBlIeHue, 10CTyI),
o0e3nnunBaHue, OJIOKUPOBAHUE, Y/IaJICHUE, YHUUTOXKECHHE;

e aBTOMAaTU3MPOBaHHAsi 00pabOTKA MMEPCOHANBHBIX JAaHHBIX — 00paboTKa NepCOHATBHBIX
JAHHBIX C IOMOIIBIO CPEJICTB BHIUMCITUTEILHON TEXHHUKHY;

e pacmpocTpaHEHHE NEPCOHABHBIX JaHHBIX — IEUCTBUS, HANPaBICHHbIE HA PACKPBITHE
MIEPCOHAIBHBIX JJAHHBIX HEONPEEICHHOMY KPYTY JIUIL;

e TPEOCTaBJICHHE NMEPCOHATIBHBIX JaHHBIX — JEHCTBUS, HAIPABJICHHbBIE HA PACKPBITUE
MEPCOHAIBHBIX JAHHBIX OMPEICTICHHOMY JIUITY WIH ONPEISICHHOMY KPYyTY JIUIL;

e OJOKMpPOBaHUE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHue o0padoTku
MEPCOHAIBHBIX JJAHHBIX (32 UCKIIOUEHUEM CITydaeB, eclii 00paboTka HeoOXoauma JIst
YTOYHEHHS IEPCOHATIBbHBIX IaHHBIX);

e YHUYTOXCHHE IMEPCOHATBHBIX TAHHBIX — IEHCTBHSI, B PE3yJIbTaTE KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBHUTH COZEPKAHKE MEPCOHATBHBIX TaHHBIX B MH(GOPMAIIMOHHOM
CUCTEME NTePCOHATBHBIX JIAHHBIX U (MJIM) B PE3yJIbTATE KOTOPHIX YHUUTOXKAIOTCS
MaTepuaibHble HOCUTEIH MEePCOHATBHBIX TaHHBIX;

e 00€3TMYMBAHKE MEPCOHATBHBIX JTaHHBIX — JCUCTBHUS, B PE3YyJIbTATE KOTOPHIX CTAHOBHUTCS
HEBO3MOKHBIM 0€3 HCII0JIb30BaHUSI IOTIOTHUTEIbHOM HH(DOPMALIUY OTIPEeTUTh
MIPUHA]JIC)KHOCTD IMEPCOHATBHBIX TAHHBIX KOHKPETHOMY CyOBEKTY MEPCOHATBLHBIX
JAHHBIX;

e HWH(POPMAITMOHHAS CUCTEMA ITEPCOHATBHBIX TAHHBIX — COBOKYITHOCTH COJCPKAIIUXCS B
0a3ax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00ECIICUUBAIOIINUX UX 00pabOTKy
MH(OPMALIMOHHBIX TEXHOJOTUI 1 TEXHUYECKUX CPECTB;

e TpaHCTPAaHUYHAS Iepe/iadya MePCOHATBHBIX JTAHHBIX — Iepe/iada MepCOHATbHBIX JaHHBIX
Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYJapCTBA OPraHy BJIACTU HHOCTPAHHOTO
rOCyIapCcTBa, HHOCTPAHHOMY (PM3UYECKOMY JIUITY WIH HHOCTPAHHOMY FOPHIHYECKOMY
JUILY.

1.5. lIkona kak onepaTrop NepCOHANBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmronath KOHGHUIEHIIMATBHOCTD IEPCOHATBHBIX JaHHBIX, @ UMEHHO HE PACIPOCTPaHSTh
MepCOHANbHbIE IaHHbIE U HE TIepeiaBaTh UX TPEThUM JIMLaM 0e3 cornacus cyObekTa
NIEPCOHANIBHBIX JTAHHBIX WU €r0 3aKOHHOTO MPEICTABUTEINS, €CIIM HHOE HE MPENYCMOTPEHO
3aKOHOJIaTEIbCTBOM.

1.5.2. OGecreunts CY6’beKTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTAaBUTCIISAM
BO3MOXXHOCTb O3HAKOMJICHHUA C JOKYMCHTAMH U MaT€pUuajlaMi, COACPKAIMNMHA UX IICPCOHATIBHBIC
AAaHHBIC, €CJIM HUHOC HC NMMPECAYCMOTPCHO 3aKOHOAATCILCTBOM.

1.5.3. Pa3bsacuars CY6’bCKTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTABUTCIISAM
OPUINYCCKUC ITOCICACTBHUA OTKa3a Npea0CTaBUTh IEPCOHAJIBHBIC JaHHBIC.

1.5.4. biokupoBaTh WK yaansTh HEIPaBOMEPHO 0OpadaThiBaeMble, HETOUHBIE TIEPCOHATBHBIE
JaHHbBIE JTUO0O0 00eCTeYnTh UX OJIOKUPOBAHUE WIIN yIATICHHUE.

1.5.5. IIpekpatuth 00pabOTKY M YHHUTOXHUTH HIJIH 00C3TUIUTH MIEPCOHATBHBIC TAHHBIE JTMOO
o0ecneunTh MpeKpaiieHue 00padoTKN U YHUUTOKEHUE WIH 00€3IMYMBAaHUE IEPCOHATBHBIX
JAHHBIX MPU JOCTKEHUH 1IeTTH UX 00paboTKH.
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1.5.6. IIpekpatutb 00pabOTKy MEPCOHATBHBIX TAHHBIX UM 00€CTICUNTh MPEKpaIieHue oopadboTKu
NEPCOHANIBHBIX JAHHBIX B CJIYUaC OT3bIBA Cy@bCKTOM NEPCOHANIBHBIX JAHHBIX COrJIaCUsA Ha
00paboOTKy ero NepCOHANBHBIX JaHHBIX, €CJIM UHOE HE TIPEAYCMOTPEHO JJOTOBOPOM, CTOPOHOU
KOTOPOT'O, BHITOI0IPUOOpETATENEM UITH ITOPYUUTETIEM IO KOTOPOMY SBIISICTCS CyOBEKT
MIEPCOHAJIBHBIX JaHHBIX, UM UHBIM coraneHueM Mexy LIkomoi u cyObheKTOM mepcoHaIbHBIX
JTaHHBIX.

1.5.7. IlpuHuMaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC JIsl 00SCIICUSHUS BBITTOJTHCHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHSATHIMHU B COOTBETCTBHU C HUM
HOPMAaTUBHBIMU MMPABOBBIMU aKTaMHU.

1.6. [lIxona Bnpage:

1.6.1. CaMOCTOATENBHO ONpENENATh COCTaB U IEPEeYeHb Mep, HEOOXOUMBIX U IOCTaTOYHBIX IS
o0ecrieYeHus BBIMOJIHEHHS 00S3aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM U NPUHSTHIMU B
COOTBETCTBUU C HUM HOPMAaTHBHBIMU IIPABOBBIMU aKTaAMH, €CJIM NHOE HE IIPELyCMOTPEHO
3aKOHOJIATEIIbCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Vicnonb30BaTh MepcoHaIbHbIe JaHHBIE CYObEKTOB MEPCOHATBHBIX TaHHBIX 0€3 X COrIacus
B CIIy4asx, IPeIyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.3. IlpenocraBisTh NepCcOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM JIHIIAM
B CIIy4asiX, IPeTyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.4. ITopyuntb 00pabOTKY IEPCOHANBHBIX JaHHBIX JPYTroMY JIMIY C COrjacus cyObeKTa
[IEPCOHANIBHBIX JAHHBIX, €CJIM MHOE HE NMPEAYCMOTPEHO (peiepaIbHbIM 3aKOHOM, HA OCHOBaHUU
3aKJIF0YaeMOro ¢ 3TUM JIMLOM JoroBopa. JIumo, ocymecTsistonee 00padboTKy epcoHaIbHbIX
JTaHHBIX 0 Topy4enuto [1Ikoiel, 0053aH0 COOMIOIATH IPUHIIMIIBI U TIPaBIiIa 00pabOTKH
NEPCOHAIBHBIX JAHHBIX, IPElyCMOTPEHHbIE 3aKOHOM, COOJII0/IaTh KOH(UAECHIINATIBHOCTh
MEPCOHANBHBIX JAaHHBIX, IPUHUMATh HEOOXOIMMbIE MEPHI, HallpaBJIeHHbIE HA OOeCIIeueHue
BBINOJIHEHUS 00s13aHHOCTEH, MPElyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKHU, COBEPIICHHOJETHUE yUaITUECs, POJUTETN HECOBEPIIEHHOJIETHUX YUAIIUXCS,
WHBbIE CyOBEKTHI MEPCOHANBHBIX JAHHBIX (Jaliee - CyOBEKThI MEPCOHATBHBIX TAHHBIX) 00S3aHbI:

1.7.1.B ClIydasx, mpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM, ITPEAOCTABIIATH [IIxome AOCTOBCPHBIC
MEPCOHAJIBHEBIC JJaHHBIC.

1.7.2. Tlpu n3MeHeHnU epCOHANBHBIX JaHHBIX, 0OHAPY)KEHUHU OLTMOOK MJIM HETOUHOCTEH B HUX
He3aMeINTEILHO coo0maTs 00 atoM IlIkoite.

1.8. CyOBeKThI IepcOHaIbHBIX ITaHHBIX BIIPaBE:

1.8.1. ITomyuaTs nHpOpPMAITHIO, KACAIONTYIOCS 00pa0OTKH CBOMX MEPCOHATBHBIX JAHHBIX, KpOME
CIIy4aeB, KOT/Ia TAaKO# OCTYI orpaHnueH ¢eepatbHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBatp ot LLIK0BI yTOUYHUTH EPCOHATILHBIE JaHHbIE, OJOKHUPOBATh UX WIH
YHUUYTOXKUTh, €CJIN IEPCOHAJIBHBIE TAHHBIE SIBIISIOTCS HEMOJIHBIMU, YCTAPEBIIMMH, HETOUHBIMH,
HE3aKOHHO MOJIYYEHHBIMU WM HE SIBJSIOTCS HEOOXOAMMBIMU /ISl 3aBJIEHHOM L1eJH 00pabOTKH.

1.8.3. JIonogHUTh MEpCOHANIBHBIE JaHHBIE OLIEHOYHOIO XapaKTepa 3asBICHUEM, BbIpaXKaroIUM
COOCTBEHHYIO TOUKY 3pEHHUS.
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1.8.4. OGxanoBath aercTBus Wi 6e3aeiicTBre [IIKobI B yITOJTHOMOUYEHHOM OpraHe 10 3alluTe
paB CyObEKTOB MEPCOHANBHBIX JaHHBIX UK B CyJJeOHOM MOPSAKE.

2. IIpaBoBble 0OCHOBAHUSA 00PA0OTKH NMEPCOHAIbHBIX JAHHBIX

2.1. IlpaBoBBIMH OCHOBaHMSIMH 00paOOTKH MEePCOHANbHBIX TaHHBIX B I1Ikoie sBnst0TCS yCcTaB u
HOPMAaTUBHBIE MPABOBBIC AKTHI, JJIsI HCIIOJHEHUSI KOTOPBIX U B COOTBETCTBUU ¢ KOTOphiMU [1Ikoma
OCYIIECTBIISIET 00pabOTKY MEePCOHATbHBIX TAHHBIX, B TOM YHCJIE:

e TpymoBoii KOJEKC, MHbIE HOPMATHUBHBIE TIPABOBBIC aKThI, COACPIKAIINE HOPMBI
TPYJIOBOTO TpaBa;

e bBromxeTHBIN KOIEKC;

e Haorossiit KoAeKC;

e ['paxkpaHCKHI KOJIEKC;

e CeMelHBIH KOJIEKC;

o  ®enepanpHblii 3aK0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®denepannn» U MPUHATHIE B COOTBETCTBUHM C HUM HOPMATHBHBIC ITPABOBBIC aKThI;

e COIMAJIBHOE, IEHCHOHHOE M CTPAXOBOE 3aKOHOAaTeNbcTBO Poccuiickoit denepanuu;

e 3aKOHOJIATEJIBCTBO B cepe OE30MacHOCTH, B TOM YHCJIC aHTUTEPPOPUCTUICCKON

3aIUIIEHHOCTH.

2.2. IIpaBoBbIMH OCHOBAaHMSIMH 00paOOTKH IepCOHANbHBIX JaHHBIX B 1Ikose Takxke sBISIFOTCS
JIOTOBOPBI ¢ (PU3UYECKUMHU JIML[AMH, 3as1BJICHUs (COTacus, J0BEPEHHOCTH) yyalluxcs U
ponuTenel (3aKOHHBIX MPECTaBUTENEH ) HECOBEPILIEHHOJNETHUX yYalluXcs, COrlacus Ha
00paboOTKy NepCOHAIBHBIX JaHHbIX.

3. Hean 00padoTKHN MEPCOHATBHBIX JAHHBIX, HX KATETOPUM H NepeYyeHb, KATeropum
Cy0beKTOB, IEPCOHAIbHBbIE TaHHbIE KOTOPHIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH HUX
00paldoTKN U XpaHEHHs, MOPAJAOK YHHYTOKEHUS MePCOHAIBHBIX JAHHBIX

1. Heab o0paboTku: opranuzanus o0pa3oBaTebHOM JeITeJILHOCTH M0 00pa30BaTeIbHbBIM
NMPOrpaMMaM Ha4aJIbHOIr0 001ero, 0OCHOBHOI0 00LIero U CpeHero o0mero 0Opa3oBaHus,
JAOTNOJIHUTEJIBLHBIM 00111€00pa30BaTeILHBIM MPOrpaMMam

Kareropun IIepcoHanbHbIC TaHHBIC CnennaibHbie
JAHHBIX JTaHHBIE
[Tepeuenn bamMunus, uMs, OTYECTBO; CBesieHHs O COCTOSIHUU 3/T0POBbSI
JAHHBIX 0J;
TPa’KJIaHCTBO;

JlaTa U MECTO POXKACHHUS;
nzoopaxenue (pororpadus,
BHJICO0);

MacHOpTHBIE JaHHbIE;

aJipec perucTpanuy o MecTy
KUTENbCTBA;

azpec (haKTUYECKOTO MPOKUBAHMS;
KOHTaKTHbIE JTaHHbBIE;
VHAVBUAYaJIbHBII HOMED
HaJIOTOIJIaTebIIHNKA;

CTPaxoBOM HOMEDP
WHUBUAYATbHOTO JIMIIEBOTO CUETa
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(CHWIC);

e CBeJIIeHUS 00 YCIIEBaEMOCTH
o0ydJaromerocs u Ipyrue
CBEJIEHUs1, 00pa3yoIIHecs B
MpoILIecCce peann3auu
00pasoBaTenbHON TPOTrPaMMBbI;

e WHBIC IEPCOHAIBHBIEC IaHHBIC,
MpeaocTaBisieMble (HU3NICCKUMU
JINIIaMH, HEOOXOIUMBIE IS
3aKJIIOYEHUS U UCIOJIHEHNS
JIOTOBOPOB, UCITOJIHEHUST HOPM
3aKOHOJIaTEIILCTBA B cepe

o0Opa3oBaHUs
Kareropuun OOyuatomiuecs, UX pOJAUTENHN (3aKOHHBIC TIPEICTABUTEIIN )
CyOBEKTOB
CriocoOsI ABTOoMaTu3MpoBaHHast 00paboTKa 1 0e3 CPEJCTB aBTOMATH3AIMH, B TOM YHUCIIC:
o0paboTku
e TMOJIyYCHUE NEPCOHAIBHBIX JJAHHBIX B YCTHON M MUCHMEHHOM (hopMme
HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECCHUS MEPCOHAIBHBIX JAHHBIX B )KypPHAIIbI, PEECTPhI U
HH(POPMAIIMOHHBIC CUCTEMbI U JOKYMEHTHI LIIKOIBI.
Cpoxu B Teuenue cpoka peanuzanuu 00pa3oBaTeIbHON TPOTrPaAMMBI
00paboTKu
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPO JIe]T B 3aBUCIMOCTH OT THIIA
XpaHeHUs JIOKYMEHTa, B KOTOPOM COJICPKATCS TIEPCOHAIILHBIC TaHHBIC
[Topsimox B cootBercTBHU ¢ [TOpsAAKOM YHUUTOKCHHS H 00C3TMIMBAHUS TIEPCOHATBLHBIX

YHUYTOKCHUA JaHHBIX 11IK0IBI B 3aBUCUMOCTH OT THIIa HOCUTEIIS MEPCOHAIBHBIX JAHHBIX

2. lleab 00padoTku: BbINOIHeHUs] GyHKIMI U IOJJHOMOYHI padoTonaTessi B TPY10BbIX
OTHOLICHHSAX, B TOM YHCJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

KaTel"OpI/II/I HepCOHaJ'IBHBIe JaHHBIC CHeLII/IaJ'ILHBIe BI/IOMeTpI/I‘IeCKI/Ie
JaHHBIX MNEPCOHAIBHBIC | IEPCOHATIBHBIC
JAaHHBIC JaHHBIC
[Iepeuenn e (amuHs, UM, OTYECTBO; Csenenus o N3o06pakenue Ha
JaHHBIX e TJIOJ, COCTOAHUN (bOTO n
e TIPAXKIAAHCTBO, 310pPOBbA BUACO3aIINCH,
e JaTa U MECTO POXKIACHUSA; MOJIYUYCHHBIX C
e u3o0paxenue (portorpadus); KaMmep
e TIaCIIOPTHBIC JAHHBIC, Ha6J'IIO,JIeHI/I$I
e aJIpec PErucTpanuy o MecTy
JKUTEIbCTBA,;
e aapec (aKTHUECKOTO MPOKUBAHUS;
e KOHTAKTHBIC TaHHBIC,
e HHAUBUIYAJIbHBIA HOMEP
HaJIOroIIaTe/JbIIuKa,
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e CTPaxoBOM HOMEDP
WHIUBUAYATbHOTO JIMIIEBOTO CUETa
(CHWIC);

e cBeleHUs 00 0Opa3oBaHUH,
KBaTA(pHUKAITIH,
npodeccroHalbHOM MOATOTOBKE U
MOBBIIICHUH KBATHU(PUKAIIIH;

e CceMeiHOe MOJIO0XKEHUE, HaJTuune
JIETEi, POJACTBEHHBIE CBS3H;

e CBEJICHHUS O TPYIOBOM
JEeSATEIbHOCTH, B TOM YHUCIIE
HaJM4re MOOIIPEHUH,
HarpaxJIeHuu u (Win)
JTUCIHUIUTMHAPHBIX B3bICKAHUIA;

e JIAaHHBIE O pErUCTpaLuu Opaka;

e CBEJICHHUS O BOUHCKOM YyYeTe;

e CBEJICHHS 00 HHBAJIUJIHOCTH,

e CBeACHHUA 00 yAepKaHUU
ATMMEHTOB;

e CBEJACHHUSA O I0XOJE C
MPEABITYIIET0 MECTa paboThI;

e UHBIC IEPCOHAIBHBIE TaHHBIE,
IIPEIOCTaBIIIEMbIE PAOOTHUKAMH B
COOTBETCTBUH C TPeOOBAHUSIMU
TPYJIOBOTO 3aKOHO/IaTEIHCTBA

Kareropun PabGoTnuku, kanauaaTel Ha pabOTy (COMCKATENN)

CyOBEKTOB

CnocoOsr ABTOMaTH3MpOBaHHAsA 00paboTKa u 6€3 cpeACTB aBTOMATH3AIMH, B TOM YHCJIE:
00paboTKu

e TIOJIy4€HHUE NEPCOHATBHBIX JJAHHBIX B YCTHOM M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;

e BHECECHMS NIEPCOHAIBHBIX JIaHHBIX B )KypHAJIbI, pEECTPHI U
MH(}OPMALIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikob1

Cpoxu B Teuenue cpoka necTBus Tpy10BOro norosopa. Jis KaHIu1aToB — B TECUEHUE
00paboTKH CpOKa, HEOOXOJUMOTO ISl PACCMOTPEHHS KaHAUIATYPhI U 3aKIIIOUEHUS
TPYZOBOI'O JOTOBOPA

Cpoxu B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JIEJT B 3aBUCUMOCTH OT THIIA
XpaHEeHUs JIOKYMEHTa, B KOTOPOM COJIEpXKATCSl IEPCOHATIbHBIE IAHHbIE, B TOM YHCIIE B
CcOCTaBe JUYHBIX Jell — 50 et

[Topsinox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TMUMBAHMSI IEPCOHATIBHBIX
YHUYTOXKEHUs | JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIA IIEPCOHAIBHBIX JAHHBIX

3. lesb 00padoTKH: pean3anus rPakIaHCKO-IIPABOBbLIX 10r0BOPOB, CTOPOHOIA,
BBITOIONIPHOOpeTaTeIeM HJIH NoJIy4YaTesieM KOTOpbIX sBiasiercs [koua

KaTeI‘OpI/II/I HCpCOHaJ'IBHBIe JAaHHBIC
JaHHBIX
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[Tepeuens e (pamuHsl, UMs1, OTUECTBO;
TaHHBIX e [IaCHOPTHHIC TAaHHBIC,
e azpec peructpanuu u (Wwin) GakKTUIECKOTO MPOKUBAHHUS,
e KOHTAaKTHbIC IaHHbIC;
e HHIMBHUIYaJbHBI HOMEP HAJOTOILIATENIbIINKA;
e HOMEp pacyeTHOrO CYeTa;
e HOMep 0aHKOBCKOM KapThl;
e HHBIC NIEPCOHATIHHBIC IAHHBIC, TPEIOCTABISIEMbIC (PU3UICCKIUMU
JHLIaMU, HeOOXOAMMBIE IS 3aKJIIOYEHUS M UCIIOJTHEHHUS JOTOBOPOB
Kareropuun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOrOBOPa
CyOBEKTOB
CriocoOsr ABTOoMaTu3upoBaHHast 00pabOTKa 1 0e3 CPeJCTB aBTOMATH3AIMH, B TOM YHUCIIC:
o0paboTku
e [IOJIyYCHUE NEPCOHAIBHBIX JJAHHBIX B YCTHON M MUCHbMEHHOM (hopMme
HETIOCPEJICTBEHHO OT CyOBEKTOB NMEPCOHATBHBIX JaHHBIX;
e BHECEHUS MEPCOHAIBHBIX JAHHBIX B )KyPHAJIbI, PEECTPhI U
MH()OPMAIIMOHHBIC CUCTEMBI M IOKyMeHTHI [1Ik0b1
Cpoku B Tedenue cpoka, HEOOXOIUMOTO ISl HCTIOJIHEHHS 3aKIIFOYSHHOTO JIOTOBOPA
00paboTKu
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM JIeNl B 3aBUCIMOCTH OT THIIA
XpaHEHHS JOKYMEHTa, B KOTOPOM COJIEPKATCs IEPCOHAIBHBIC JaHHbIC
[Mopsimok B cootBercTBum ¢ [lopsakoM yHHUYTOKEHUS M 00€3TUYMBAHUS TIEPCOHATBHBIX
YHUYTOXKCHUsL | JaHHBIX [1IKOJIBI B 33aBUCIMOCTH OT THIIA HOCUTEJISI IEPCOHAIBHBIX JTaHHBIX

4. Iless 00pado

TKH: o0ecreyeHne 0e30mMacHOCTH

Kareropun IlepcoHasIbHBIE JaHHBIE
JTAHHBIX
Ilepeuenn e (amumnus, UMs, OTUECTBO;
JAHHBIX e IIaCIOPTHBIC JaHHBIC;
e aJpec peructpauuu 1 (Wim) GpakTUIecKoro NpoKUBaHMs;
e KOHTAaKTHBIE JaHHBIE
Kareropun [Tocerurenu konb
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6e3 Cpe/CTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTKu
e TIOJIy4Y€HUE NEPCOHATBHBIX JAHHBIX B YCTHOM M MUCHbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B JKyPHAJIbI, PEECTPHI U
nH(}OPMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikob1
Cpoxknu B TeueHne nepnona Hax0XI€HUs OCETUTENS HA Tepputopuu LIkoms
o0paboTku
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Cpoxu B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATypOM JIeNl B 3aBUCUMOCTHU OT THIA
XpaHCHUS JIOKYMEHTa, B KOTOPOM COJIEPKATCSl IEPCOHAIILHBIE TaHHBIC, B TOM YHCIIC
MUHUMYM 30 JTHEW B OTHOILIEHUH 3alUCed KaMep BUI€OHAOIIOACHUS

ITopsnox B cootBercTBum ¢ [lopsAakoM yHUUYTOXKEHUS U 00€3TUYNBAHUS TEPCOHATBHBIX
YHUUYTOXKEHHs | AaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS IEPCOHAJIBHBIX JaHHBIX

4. YciaoBust 00pad0TKHU NMePCOHAJBHBIX JAHHBIX

4.1. lllkomna ocymecTBisieT cOOp, 3aMUCh, CHCTEMATU3AIUI0, HAKOIICHHE, XPAaHEHUE, YTOUHEHUE
(oGHOBIIEHUE, U3MEHEHHE), U3BJICUCHUE, UCIIOIb30BaHKe, Iiepenady (pacrpocTpaHeHue,
MIPEIOCTaBIICHUE, IOCTYII), 003 THUNBaHNe, OJOKMPOBAHUE, YAAJICHUE H YHUYTOXKCHUE
MIEPCOHANBHBIX JAHHBIX B COOTBETCTBUHU C 3aKOHO/IaTEIHLCTBOM O IEPCOHATBHBIX IAHHBIX U
JIOKaJIbHBIMU HOpMATUBHBIMU akTamu LIIkoJibI.

4.2. Bce nepconanbhbie qannbie 11lkona nmoay4aer ot cyObekTa epCOHANBHBIX JIaHHBIX, a B
CIIy4asix, KOrJa CyObeKT MePCOHATBHBIX JJAHHBIX HECOBEPIICHHOICTHUM, — OT €0 POIUTEIICH
(3aKOHHBIX MPEJICTABUTENICH ).

4.3. Ilonyuyenue o 00pabOTKY MEePCOHANBHBIX ITAHHBIX, PA3PEIICHHBIX CYyOBEKTOM MEPCOHATBHBIX
JaHHBIX JUIs pacnpocTpanenus, [1Ikona ocymiecTBiseT ¢ cO0JI0IEHUEM 3alIPETOB U YCIIOBHH,
MIPEyCMOTPEHHBIX 3aKOHOM.

4.4. lllxona oOpabaTeIBaeT nepcoHaibHbIC JaHHBIC:

o 0€3 NCTOJIB30BAHUS CPEJICTB ABTOMATU3AINH;

e C HUCIOJIb30BAHUEM CPEJICTB ABTOMATU3ALMHU B IPOrpaMMax U HH(OPMALIMOHHbBIX
cucremax: «1C: 3apmnara u kaaps», «1C: bubnuoreka», « IeKTPOHHBIN KypHA U
nHeBHUK», «I[Ipoxon u nuranuey, ®I'NC «Most mkonay.

XpaHeHHe INEPCOHAIbHBIX NAHHBIX:

4.5.1. llkona XpaHUT NIEPCOHANIbHBIE TAHHBIE B TEYEHHUE CPOKA, HEOOXOJUMOTO ISl TOCTHXKEHUS
1enen ux o0paboTKH, a JOKYMEHTBI, COJIeprKalllie epCOHaIbHbIE JAHHbBIE, — B TEUEHUE CPOKa
XpaHEeHUs JOKYMEHTOB, IIPEAYCMOTPEHHOTO HOMEHKJIATYpOil 1eJl, C YUETOM apXUBHBIX CPOKOB
XpaHEHHS.

4.5.2. TlepcoHanbHbIe TaHHBIE, 3aUKCUPOBAHHBIE HA OyMaXXHBIX HOCUTEIISAX, XPaHITCS B
3anupaemMbIx mkadax 1100 B 3aMPaeMbIX TOMELIEHUSIX, JOCTYN K KOTOPBIM OIFpaHUYEH.

4.5.3. TlepconanpHbIC TaHHBIE, 00pabaThIBAEMbIE C UCITOJIH30BAHUEM CPEACTB aBTOMATHU3AIIHH,
XpaHATCS B TAKOM TOPSIIKE U HA YCIOBUSX, YTOOBI UCKITIOYUTH HEITPABOMEPHBIN WM CITy4YailHBIN
JOCTYTI K HUM, YHUYTOKE€HHE, U3MEHEHNE, OJIOKUPOBAaHNE, KOMTMPOBAHHUE, TIPEIOCTABICHHE,
pacnpocTpaHEHUE MEPCOHANIbHBIX JTAHHBIX, a TAK)KE MHbIE HEITPAaBOMEPHBIE IEHCTBUS B
OTHOIICHHWHU MEPCOHATTBHBIX TaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKy MepcoHaIbHBIX JaHHbIX B I1Ikome, mpekpalmaoT ux
o0palaThIBaTh B CIAEAYIOUIUX CIyYasx:

e JIOCTUTHYTHI 1IeTTH 00paOOTKHU MEPCOHATBHBIX JaHHBIX;
e HCTEK CPOK JCUCTBUA COTTacHs Ha 00pabOTKy MEePCOHANBHBIX JAHHBIX;
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e 0OTO3BaHO corjacue Ha 00pabOTKy MEePCOHABHBIX TAHHBIX;
e 00paboTKa MepcoOHAIBHBIX JAHHBIX HETIPAaBOMEPHA.

4.7. llepenaya nepCOHAIbLHBIX TAHHBIX:
4.7.1. llIxona oGecrieynBaeT KOHPUIACHINAIBHOCTD NMEPCOHAIBHBIX JTaHHBIX.
4.7.2. llIxona nepeaeT nepcoHaabHblC JAHHBIE TPETHUM JIMIAM B CJICAYIOIIUX CIIydasx:

e CYOBEKT MEPCOHATBHBIX JAHHBIX JaJl COTJIACHE Ha Tepeaady CBOUX JIaHHBIX;
e T1epenaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOAATEIHCTBA B
paMKax yCTaHOBJIEHHOMW MPOLETYPBI.

4.7.3. llIxona He OCYIIECTBIISIET TPAHCTPAHUYHYIO Mepeady MepCOHAIbHBIX JAHHBIX.

5. AKTyaJ’IHI&aHHﬂ, HCIIPABJICHUE, YIAJICHUEC U YHUUYTOKCHUE NICPCOHAJTBHBIX JaHHbIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'beKTOB NMEePCOHAJTBHBIX JAHHBIX

5.1. B ciyuae npegocraBieHus CyObEKTOM MIEPCOHANbHBIX JAHHBIX, €70 3aKOHHBIM
npeacTaBuTeNIeM (DAaKTOB O HETIOJNHBIX, YCTAPEBIINX, HETOCTOBEPHBIX WM HE3aKOHHO
IIOJIy4E€HHBIX IepCOHANIbHBIX JaHHbIX 1lIkosa akTyanusupyer, ucnpasisieT, OJI0OKUPYET, yaaIseT
WM YHHYTOXKAET UX U YBEIOMIIIET O CBOMX JICHCTBUAX CYOBEKTa EPCOHAIBHBIX TaHHBIX.

5.2. Ilpu nocTxkeHUU 1ieieit 00pabOTKK MEPCOHATBHBIX JJAHHBIX, a TAKXKE B CIIyYae OT3bIBa
CyOBEKTOM MEePCOHATBHBIX JJAHHBIX COTJIACHs HAa 00pabOTKy MEePCOHATBHBIX JaHHBIX
MEPCOHAJIBHBIC TAHHBIC MOJIJIKAT YHHUTOXKCHUIO, €CITH HHOE HE TPEIYCMOTPEHO JIOTOBOPOM,
CTOPOHOM, MmorydaresnieM (BBITOA0NPHOOpETaTEIeM) IO KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAJIBHBIX JaHHBIX.

5.3. YHUYTOXKEHUE TOKYMEHTOB (HOCHUTENEH ), CoJlepKallluX MepCOHAIbHbIE TaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBUHU € [IopsIKOM YHUUTOXKEHHS U 00€3IMYMBAHUS TIEPCOHATIBHBIX
JnaHHbIX [1IKoBI B 3aBUCUMOCTH OT TUIIA HOCUTEJS IIEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE IIyTEM
U3MENbYEHUS LIpesiepe, CTUPAHUs WIK (pOpMaTUPOBAHMSI SJIEKTPOHHOTO HOCUTEIIS.

5.7. o 3anpocy cyObekTa nepCcoHAbHBIX JaHHBIX WU €r0 3aKOHHOTO mpenctaButens [lkona
coobmraeT emy nHpopmaiu 00 00paboTKe MEPCOHATBHBIX TAHHBIX CYOBEKTa B CPOKHU U B
MOPSAZIKE, YCTAHOBICHHOM 3aKOHOM.
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